
Fax
Email

08255-239666

cpcrivtl@gmai1.com
~~1Iimf~~

(~~~~
~~, fcRM:r-574243,~,"

'I1RiI"

Phone: Head:(08255)265289
(Res):(08255)239244

PABX: (08255)239238
239222 ..

¥
"'I'3i;p
rCAR

ICAR-CENTRAL PLANTATION CROPS RESEARCH INSTITUTE

(Indian Council of Agricultural Research)
REGIONAL STATION, VITTAL -574 243, KARNATAKA, INDIA

No.F.52 {A)/2015-Estt Dated: 07-03-2017

SHORT TENDER NOTICE

HEAD, CENTRAL PLANTATION CROPS RESEARCH INSTITUTE, Regional
Station,Vittal, D.K. is invitingsealedtenders in two bid system in the name of The Head,
CPCRI RS, Vitial for 'Security Job Contract' for the points detailed below from reputed
and registered contractors (those possessing approved labour license, shop establishment
registrationcertificate,EPF & ESI code numberetc.). The tendererhas to pay wages to the
securityguardsas per the normsandapprovedratesof the CentralGovernment. The tenderer
has to mention clearly the service charges, their commission/profit etc. in the tender
document. The non transferabletender documentcontainingschedule of securityjobs and
terms & conditionscan be obtained from the Head, CPCRI RS Vittal on payment of non-
refundableamountof Rs.422/-{Rupeesfour hundredand twenty two only) (includingVAT)
by DD drawn in favour of "ICAR Unit, CPCRI RS, Vittal" payable at SyndicateBank
Vittal. The tender forms can also be down loaded from CPCRI website www.cpcri.!!ov.in
and the cost of tender documentsshouldbe enclosedwith their technicalbids in the form of
DDas above failingwhich it will be rejected.
Dutv Points & location: Shift Dutv (8 hours)

Main Gate: First Shift
Second Shift
Third shift

09.00 AM to 05.00 PM - 01 Guard
05.00PM to 01.00 AM - 01 Guard
01.00 AM to 09.00 AM - 01 Guard

Laboratorv:
Second Shift
Third shift

05.00PM to 01.00 AM - 01 Guard
01.00 AM to 09.00 AM - 01 Guard

Thedulycompletedsealedtenderswill be receivedlatestupto 13.00hrs.on 28-03-2017
and tenders(Technicalbid) will be openedon the sameday at 15.00hrs. in the presenceof the
intendedtendereror his authorized nominee. An amountofRs 10,000/-towardsEMD should
be depositedalongwithtechnicalbid in the form of crossedDemandDraft drawn in favourof
ICAR Unit, CPCRI RS, Vittal payable at Vittal failing which the tender will be rejected.
Tenderreceivedafter due date and time will not be accepted.

The Head, CPCRI RS, Vittal reservesthe right to accept or reject any or all tenders
withoutassigningany reasonthereof. No correspondenceshallbe entertainedin this regard.

Asst. AdministrativeOfficer
For HEAD

..
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No.F.52 (A)/2015-Estt Dated 07-03-2017

TENDER FOR SECURITY SERVICES 2017-2018

TENDER ISSUEDTO:-
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ICAR-CENTRAL PLANTATION CROPS RESEARCH INSTITUTE

(Indian Council of Agricultural Research)
REGIONAL STATION, VITI AL -574 243, KARNA TAKA, INDIA ¥
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INYJI'ATION TO TENDER AND INSTRUCTIONS CONTAINING TERMS
AND CONDITIONS GOVERNING THE JOB WORK CONTRACT FOR
PROVIDING SECURITY SERVICES AT CENTRAL PLANTATIONS CROPS
RESEARCH INSTITUTE ,REGIONAL STATION,VITTAL D.K. KARNATAKA.

a) Cost of Tender Form Rs.422/- (Rupees four hundred twenty two only)

b) Lastdate of receiptof Tenderin the officeofCPCRI RS VITTALis upto
13.00hrs.on28-03-2017.

c) Tenders(TechnicalBids)to be openedat 15.00hrs.on 28-03-2017.

d) Tenderto remainvalid foracceptanceupto90 days trom the date of opening.

NOTE

l.The Head, Central PlantationCrops ResearchInstitute,RegionalStation,Vittal may at
his owndiscretion,extendthis date bya fortnightand suchextensionshallbe binding
on Tenderers.

2. If the date upto which Tender is open for acceptance is declared to be a holiday the
Tender shall be deemed to remain open for acceptance till the next working day.

.
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ICAR-CENTRAL PLANTATION CROPS RESEARCH INSTITUTE
(Indian Council of Agricultural Research)

REGIONAL STATION, VITTAL -574 243, KARNATAKA, INDIA

N&e: All communicationsmust be addressed to the Head, Central Plantation Crops Research
Institute,RegionalStation,Vittal-574243 D.K.

To

------------------
------------------
------------------

Dear Sires),

Sealedtenders in two bid systemsare hereby invitedon behalf of Head, CentralPlantation
Crops Research Institute, Regional Station, Vittal-574243, D.K. for PROVIDING SECURITY
SERVICES CONTRACT at CentralPlantationCrops ResearchInstitute,RegionalStation,Vittal.
The termsand conditionsof the contractwhichwill governany contractmade are those containedin
the Generalconditionsof contractapplicableto the contractsand the specialterms andconditionsare
detailedin the tender formsand its ~chedules.Pleasesubmityour rates in the tender form if you are
in positionto furnishthe requisiteservicesin accordancewiththe requirementsstated in the attached
schedules.

1. An earnestmoneyofRs lO,OOO/-(Rupeesten thousandonly) must be depositedin the form of
demand draft/payorder payable "ICAR Unit, CPCRI RS, Vittal payable at Vittal alongwith
technicalbid. The particularsof the earnedmoneydepositedmu.stalso be superscribedon the
top of the envelopeby indicatingthe draft/payorder numberand date, failingwhich the tenders
will not be opened. The tenderswill not be consideredif earnestmoney is not depositedwiththe
tenders.

o
2.The tenderer is being permittedto give tenders in considerationof the stipulationson his part
that after submitting his tender, he will not resilte from his offer or modify the terms and
conditionthereof, if the tenderer fail to observeand complywith the foregoingstipulation,the
aforesaidamountof EMDwill be forfeitedby the Institute. In the eventof the offermadeby the
tenderer not being accepted, the amount of earnest money deposited by the tenderer will be
refundedto himafter he has appliedfor the same,in the mannerprescribedby the Institute.
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3.The Schedulesof the tenders form shouldbe returnedintactand pages shouldnot be detached.
In the event of the space provided on the schedule form being insufficient for the required
purpose,additionalpagesmay be added. Eachadditionalpage must be numberedconsecutively ..

and be signed in full by the tenderer. In such cases reference to the additionalpages must be
made in the Tender form. If any modificationsof the schedule are considered necessary, it
should be communicated by means of a separate letter along with the tenders.
Overwriting.lerasingin rates to be quoted by the tenderer will not be allowed otherwise the
tendersmay.berejected.

4.The tendersare liableto be ignoredif completeinformationas requiredis not giventhereinor
jPthe particularsasked for in the schedulesto the tenders is not fullyfilled in. Individualsigning
the tendersor other documentsconnectedwiththe contractmay specifywhetherhe signsit in the
capacityof

(i) a soleproprietorof the firmor constitutedattorneyof such sole proprietoror (ii) a
partnerof the firm if it be partnershipinwhichcasehe must haveauthorityto referto
arbitrationdisputeconcerningthe businessof the partnershipwhetherby virtueof the
partnershipagreementor powerof attorneyor (Hi)Constitutedattorneyof the firm if
it isa company. .

5. If tenderer does not accept the offer, after issue of letter of award by Institute within 15
days, the offer made shall be deemed to be withdrawn without any notice and earnest
money forfeited.

6. In caseof partnershipfirms,whereno authorityhas been givento any partnerto execute
the contract/agreementconcerningthe businessof the partnership,th~tendersand all other
relateddocumentsmustbe signedby everypartnerofthe firm. A personsigningthe tenders
formor anyother documentsformingpartof the contracton behalf of anothershallbe
deemedto warrantythat he has authorityto bindsuch otherand if, on enquiryit appearsthat
the personsso signinghad no authorityto do so, the Instituteshallwithoutprejudiceto other
civil andcriminalremediescancelthe contractandholdthe signatoryliablefor all costsand
damages. Eachpageof the tendersand the scheduleto be tendersand annexure,if any,
shouldbe signedby the tenderer.

7. The originalcopyof the tendersis to be enclosedin doublecover. The innercover(Technical
bid & financialbid) should be sealed. Theoutercover shouldbe superscribed"THE
CONTRACTFOR PROVIDINGSECURITYSERVICECONTRACT'at CentralPlantation
CropsResearchInstitute,Regl.Station,Vittalwithaddressof this officeand the tenderershall
placetwo envelopesclearly markedcontaining'technicalbid' and 'financialbid' separatelyin
the mainenvelope. All tendersshouldbe sentbyRegisteredPost. Tendersto be hand
deliveredshouldbe put in the tenderbox, whichwill be kept in the officeof the Head,CPCRI
RS, Vittalnot laterthan 13.00hrs. on 28-03-2017.

c
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8.The rates quoted by each firm for job/service security contract in tenders be given both in
words and figures failing which the same is liable to be rejected. ' Tenderer is at liberty to be
presentor to authorizea representativeto be presentat the time of openingof the tenders. The
name and address of the representativewho would be attending the opening of the tenders on
tenderer's behalf should be indicated in the tenders. Name and address of permanent
representativeof the tendererif anymayalso be indicated.

..

9.The Instituteis not boundto acceptthe lowestor any other tenders and also Reserveto itself
the rightof acceptingthe tenders in wholeor in part. Youare howeverat libertyto Tender for
jJte whole or any portionor to state in the tendersthat the rates quoted shall apply only if the
tendersare consideredfully. OtherconditionalTenderswill not be accepted.

10. An amount of 10% ofthe tendered amount as a Security Deposit for the Contract is to
be deposited 'by the selected agency/successful tenderer only after receiving a communication
from the Institute. In the event of\ non-deposition of the same, the earnest money will be
forfeited.

11.No interest on security deposit and earnest money deposit shall be paid by the Institute
to the tenderer.

12.Servicetax or any other tax applicableor madeapplicableafter awardingthe Contractor
in respectof this contractshallbe payableby contractorand Institutewill not entertainany
claimwhatsoeverin this respect.Howeverthe servicetaxesor any other tax which is as per
the rulesof the Govt. shallbe deductedat sourcefrommonthlybills of the successful
tenderer,as per rules/instructionsmadeapplicablefromtimeto time by government.

13.Head, CPCRI RS Vittal reserves right to reduce or terminate the period of contract or to
extend its duration in the interest of the Institute, for any justifiable reasons, not mandatory
to be communicated to the tenderer.

14.Head, CPCRI RS Vittal shall be final for any aspect of the contract and binding to all
parties. Disputes arising, if any on the contract will be settled at his/her level by mutual
consultation and in case of failure of settlement dispute shall be referred to the sole
arbitrator to be appointed by the Head, CPCRI,Vittal. The decision of the sole Arbitrator
so appointed shall be final and binding on the parties. Arbitration proceedings shall be
governed by the Arbitration and Constitution Act, 1996.

15.Acceptance by the Institute will be communicated by FAXlExpress letter or any other
form of communication. Formal letter of acceptance and work order of the Tenders will
be forwarded as soon as possible, but the earlier instructions in the FAX/Express letter etc.
should be acted upon immediately.

c
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16.The followingdocuments/vouchersare requiredto be enclosedwiththe Tendersform
whichare the terms and conditionsofthe tender's documents.

a) Registrationcertificateofthe firmunderthe workcontractof the Govt.ofKarnataka.
b) Minimumturnoverof the firmRs 10,00,000/-duringthe last financialyear.
c) Lastthree years continuousexperienceof the firmin the field of providingsuch services.
d) CentralGovt.establishment/Autonomousbodiesof Govt.of India/CorporationofGovt.of

India/reputedpublicor privateorganizationsprovidethe details in enclosedtabularform.
e) CertifiedBalanceSheetof the firmfor lastyear of the servicecontractby the Chartered

Accountant.
f) Dulycertifiedcopiesof the satisfactoryserviceswhere the Tendereris providingthe

servicesfor the lastthreeyears.
g) EmployeesEPF registrationcertificateissuedby localGovt.etc.
h) EmployeesESI registrationcertificateissuedby localGovt.etc.
i) The contractor/agencymust havea registrationwiththe ContractorLabour(Regulation

and Abolition)Act,1970.Thecontractorshallobtainthe labourlicenseunder thisAct.
j) Nos. of staff/supervisersregisteredwiththeir ESI & EPFseparately.Minimum20Nos.

(Staff/Supervisors)requiredwith theirESI& EPFcontributions.Documentaryproof
of vouchersto be requiredandmaybe attached.

k) SuccessfulTendererwillhavetoenterinto1- detailedcontractagreementwith
Institute/(ICAR)on non-judicialstamppaperofRs.100/-(Rupeesonehundredonly)
for eachwork.

l) Onlythose firmswill be consideredfor financialbidwho will qualifyin the technicalbid.
m) The successfultendershallensureminimumwagesas per minimumwagesact to the

guardssuppliedby them.

Note: The technicalbids and financialbids maybe submittedin separateenvelopesto be sealed
andput in a main cover.

c
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TENDERS FOR THE CONTRACT FOR SERVICE CONTRACT FOR PROVIDING SECURITY
SERVICE CONTRACT

at Central Plantation Crops Research Institute, Regional Station, Vittal-574 243 O.K.

Full Name & address of the Tenderer
In addition to Post Box No., if any, should be quoted
in all communications to this Office
Telephone No.
Telegraphic Address/FAX/Cellular No.
E-Mail address
From

-----------------

-------------------
To

TheHead,
CPCRIRegionalStation,
Vittal-574243 O.K.

I/We have read all the particulars regarding General information and other terms and conditions of the
contract for THE SERVICE CONTRACT FOR PROVIDING SECURITY SERVICE CONTRACT at
Central Plantation Crops Research Institute, Regional Station, Vittal-574 243 O.K. and agree to provide the
services as detailed in the schedule herein to such portion thereof as you may specify in the acceptance of the
Tender at the rates given in Schedule-I to this tender and I/We agree to hold this offer open till 90 days. The
rates quoted will be valid for a period of one year in the event of award of the Contract. I/We shall be bound
by a communication acceptance dispatched within the prescribed time.
2. I/We have understood these terms and conditions for the contract and shall provide the best services

strictly in accordance with these requirements.
3. The following pages have been added to and form a part of this Tender The Schedules-I & II

to accompany this Tender are at pages...................
4. Every page so attached with this Tender bears my signature and the office seal.
5. Pay order/DO No ofRs ...(Rupees only) drawn in

favour ofICAR Unit, CPCRI RS, Vittal, payable at Vittal is enclosed as earnest money required.

Yours faithfully,

Signature & seal of the Tenderer
Tel.No.OfficelResidencelMobiIe

Witness:
Address:

Occupation:

Signature of witness of contractor' signature
Address
Name & Signature of witness
Address

c
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1. Name of the Finn I Agency

2. Fulladdresswl(h Post Box No.
and Telephone No. If any

3. Constitution of the Flrfnl
Agency (Attached copy)
Indian Companies Act. 1956
Indian Partnership Act, 1932

(Please give nan1esof partners)
Any other AQt~f not. Iha owners

."

4. For Partnership firms whether
Registered tinder the Indian
Partnership Act, 1932, please
state further whethet by the
partnership agreement to arblttatlon
has been conferred on the partner
who has signed the Tender

I) If answer to the above Is in negative
whether there Is any general power
of attorney executed by all the
partners of the rim; authorizing the
partner who has slgl1edthe Tenders
to refer dispute condemning business
of the partnership to arbitration.

II) If the answer to.above Is In point one
and two the affirmative please Mnlsh .

a copy of either the partnership
agreement or the genetal power of
attorney as lhe case may ~e. The copy
should be attesle.(LhY,a Notary Public
or ils execution would be atlmlned by
aUidavlton a properly slan1pedpaper
by all partner .

5. Name and Full Address or your Banker's:
a. Your Permanent Income Tax No.lCirclefWmtl:
1. Any other relevant ItHonnaliol1:

PART...J "

O. Earnest Money Deposited
Yes I No

PAHT - \\I

9. Name and Address or the IIrm's represel1laUve
Bndwhether the flnns would be representing at
theopening of tha Tenders
10. Name or the Permf1he/~1Reptesentallve 10be
Visiting C Pc fR' ,~\~'t?!'-~~. regarding the conlrac!
Dale . .
Place

AUHfOW.r.;[IJ SIGN/Il OI(Y

PleaRO add 5uppietnenlalY pages 10be nutnbered wherevernemJed by Ihe 1elldr:Her

__0_-"--- ~

c
...
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FINANCIAL BID

(This financial bid to be enclosed in a separate envelop with seal)

Last date for receipt of Tender : 28-03-2017upto 13.00hrs.

Date of opening of Financial Bid : As per the intimation

To

The Head,
CentralPlantationCropsResearchInstitute,
RegionalStation,Vittal-574243 (D.K.)

Sir,

IIWe wish to submit our Tenders for THE SERVICE CONTRACT FOR PROVIDING SECURITY
Central Plantation Croos Research

. - - --

-. -------- -- , ,

No. Particulars Amount per month
(Rs.in figures and words)

Monthly consolidated rate offered for THE SERVICE
CONTRACT FOR PROVIDING SECURITY SERVICE
CONTRACT at Central Plantation Crops Research Institute
Regional Station, Vittal with the highest standards or
Security Services and as per the terms and conditions (In figures)
Specified in the Tenders including all labour material,
Transportation, specially covered all acts and taxes etc/.
as applicable from time to time.

(In words)



~ -.-- I

I
I
I
I
.1

12.

Details of the Minimum 3 years experience/\vork done:
101 I

.1

.

Authorized Signature

o

SI.No. Name of the No. of
Deptt.lOrganization & Name of Period staff
contract Person with Ph.No. deployed Remarks

From To

.-

I



TERMS & CONDITIONS:

1. Minimum wages as stipulated by the Labour Commissioner shall be applicable.

2. The supporting/alliedservices staff should follow strict attendance and alternative
arrangementsare to be made by the agency whenever anyone of staff/supervisor is to
go on leave under intimationto this office.

3. Changing of Staff/Supervisor should be intimated to Officer in-charge, CPCRI,(RS),
Vittal

4. The Head, ICAR-CPCRI,RegionalStation,Vittal reservesthe right to reject any
or all quotationsin whole or in partwithout assigningany reason therefore. The decision
of Head, I CAR- CPCRI, RegionalStation,Vittal shall be final and binding on the
Contractor/Agencyin respect of clause coveredunder the contract

5. The staff provided should also maintain secrecy and discipline in the premises of
Institute.

6. The Staff providedshould be capableof readingand writing with a minimum
qualificationof MiddleStandard.

7. The contractor shall keep a complaint register with his supervisor, and it shall be
open to verification by the authorized office of Institute for the purpose. All complaints
should be immediatelyattendedto by the Agency.

8. Uniform with Shoes, Cane Lathi, LED Torch along with colour specifications and
pattern by Instituteshould be supplied by the contractorto the workers at his own cost
and it should be ensured that the working staff etc. is in proper uniform with Photo
IdentityCardwhile on duty.

9. The agreement is terminable with one month notice on either side.

10. The contractor shall not sublet the work without prior written permission of the
Institute

D

11.The contractoror his workers shall not misusethe premises allotted to them for any
purposeother than for which the contract is awarded.

12.The selected agency shall provide the necessarypersonalsat Instituteas per labour
acts prevalent in Karnataka State. The ageflcy shall employ good and reliable persons
with robust health of age group of 25 to 50 years. In case any of the personnel so
provided is not found suitable by the Institute,the Instituteshall have the right to ask for
his replacementwithout giving any reason thereof and the agency shall, on receipt of a
written communicationwill have to replacesuch persons immediately.

o
.
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13. The persons so provided by the agency under his contract will not be the employee
of the Institute and there will be no employer-employee relationship between the
Instituteand the person so engaged by the contractor in the aforesaid services.
14. Payment for service contract will be made monthly upon submission of pre-
receiptedbill.

15. After physical inspection of the site, detailedassessment/requirementsof personnel
for providing security services at the Institute shall have to be furnished along with the
Tender. However, the Tenders should indicate only the lump-sum amount in respect of
all the services covered under this contract and that rates should not be proposed on
the basis of manpower to be deployed under the contract. No request for alteration in
the ratesonce quoted will be permittedwithin one year.

16. The rates to be quoted should include cost of each and every item including
transportation cost, manpower cost and taxes etc. The Institute shall not bear any extra
charge on any account whatsoever Le. EPF & ESI contribution, Uniform, Liveries, OTA
etc.

17. The guard should assist the TO (Farm) in the regulation of water supply to the
Institute.

18.The contractorwill discharge all his legal obligationsin respect of the
workers/supervisorsto be employed/deployedby him for the execution of the work in
respect of their wages and service conditions and shall also comply with all the rules
and regulationsand provisions of law in force that may be applicable to them from time
to time. The contractor shall indemnify and keep indemnified the Institute from any
claims, loss or damages that may be caused to it on account of any failure to comply
with the obligations under various laws. In case of any dispute, the decision of
Secretary, ICARshall be final and bindingon the contractor.

19. Incometax will be deducted from the paymentsdue for the work done as per rules.

20. They should not leave their points unless and until the reliever comes for shift
duties, supervisorwill maintain all the registers,which are kept at concerned section.

21. Changing of Supervisor/staff should be intimated to the Technical Officer (Farm),
CPCRI (RS) Vittal

. 22. The contract must employ adult labour only. Employmentof child labour may lead to
the terminationof the contract.

23. The contract is subject to the conditionthat will comply with all the law and acts of
Central/StateGovt. relating to this contract madeapplicablefrom time to time

c:
. -- - - - - -
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24. Security Agency may provide extra Security Guards on prior notice to the Institute,
as and when required on Prorata basis.

25. Risk Clause: Institute reservesthe right to discontinuethe service at any time, if the
services are found unsatisfactory by giving a show-cause to be replied within a week
and also has the right to award the contract to any other agency at the risk and cost of
current agency and excess expenditure incurred on account of this can be recovered
from Security Deposit or pending bills or by risinga separate claim.

26. The successful bidder on getting the contract confirmation, while preparing the
security charges for a month shall have to submit the remittance details of taxes and
also the documents pertaining to the payment of wages of previous month to the
personnelengaged by him at this Station.

27. Variant Clause: The Head ICAR-CPCRI,RegionalStation has the discretion to
increase or decrease the number of guards at any time during the currency of the
contract.

28. If the services provided are satisfactory, the contract can be extended for a further
period of one year, on mutual consent.

LIQUIDATED DAMAGES CLAUSE

An amount equivalent to two days of contractamount. subject to a minimum of
Rs. 250/- (Rupeetwo hundred and fifty only) will be levied as liquidated damages per
day. Whenever and wherever it is found that the work is not up to the mark in any
section, it will be brought to the notice of the supervisorystaff of the firm by Instituteand
if no action is taken within One Hour liquidateddamagesclause will be invoked.

2. Any misconduct/misbehavioron the part of the manpowerdeployed by the agency
will not be tolerated and such person(s)will haveto be replaced immediately.

3. No SecuritySupervisor/Securityguards performdouble duty if they are found
performingdouble duty, wages shall be paid only for one single duty only.

The Head, ICAR-CPCRI,RegionalStation,Vittal reserves the right to reject any
or all Tenders in whole or in part without assigningany reasons therefore. The decision
of Headshall be final and bindingon the contractor/agencyin respect of any clause
covered under the contract.
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DlU~nr DESCIUTI'IUN. ANI} NATUllli Oir lJUTIES/RESl'OI'NSID1LlTlES OF
SECUlutY GUARDSANDSECURITYAGENCY .-..

I. The Guard should ue healthy. of tlesirable physique and with proper experience inlhc ngc
gnl\lpof 251.050yenrs/cx-scrvicemcilwithageofllO-I!O. .. - ..

2. The Guard should be able to comllltlllicnie itl \\~<Y""~~lId also in Hindi &. Engli:;h if"
possible.

3. The Guard should perform mwshill pet,dny, 'double duties ore nol.allowed
4. The Guard should not develop social relal.ionship with CPCR' stafr.
5. The Guard should be provided wilh ullifmm/i whistle nmllall1i de..
6. The G~lardshould wear nent Ullifol'll1\vhile on duly along With idcnlity cards.
7. They should lIot leave Ihe duty poillluniess mid unlilthe reliever comes for shill dnli,es.
8.' The Security Supervisorwillmointain all the rccol'dslrcghterwhich ore gellcmllykepi nl

Maill gate alld produced for veri [icalion by aulhol'ilies of Ihe Depllrtmcin.
9. r:~~m 10-00 PM 10 6-00 AM one Security Supervisor 1I1uslbe 011patrolling Ih.ly ili fhe

cOlnpuses 10check all the Sewrily persons at various IJQilll$.
W:""rhey should 1101.givc lellient or cnsllill imprcssiolls ill the duties Alldlhey should he (lICll

and nllenlive~ - . ,

It. Thcy should observe 1I10\iemenlof nillhe slarf, laboratt}"ies find visitors clc.
12. They should 110tallow nnybody with vehicles lo office 01' inside the Cnll1p\.lSwilhoul

, jJroper cnlry in the visitors registcl'::. ,
13. All the vehides arc 1.0be parked in Ihe parking place OIlly.The vchicle shoulll be checked

by Ihe security guard on duty while coming insidelind while going out also.
,. 14. The Security personl1c1should [ollow strict aUendance and nllcrriative arn1l1gcl11cnlstilT

1.0he made by the ogcncywheneverany Securitysupervisor/Securityguordsgo on leave.
under il1lil11OIionto thisollkc. ,

1S. Changing of Sccurily Supervisor/Security Guards should be intimated lo the SciCllli~l-ill'
Charge (Farm) / Farm Superintendellt.

16. Pau'ol1ll1gshould be carried out in alllhe blticks in the Ilight.
17. The Security sl.l1ftshould follow the co<lolfortlmlilieSof Securily syslem while on dilly
18. The Security personnd shQuld cll5tir~that ni'oper gal.epass been issued by Ihe C0ll1pc.lPl11

olJicers lor the items laken out of lhe campl'5. In case of AllYdO\.lhl~,they ~hfluld
immcdiately conlm::tOfficcr-in-cJ1OI'ge,Security. .

19. TheSetUrity personnel engaged should bl: pl'cterably ex-scrviccnmn.
20. The Contraclor who is laking thc securily service should produce 'the 1-c,gislrnlil1l1

doculI1cnlsberore laking over the duly..
2 t,. The lo.cal persons who are wilhin I! km Hlngc of the Inslitlll,e nia)' hc avoiddt fill

selection 115Security Guards. ,
22. The PatrollingGuardsshoull.1be provirlcd with powcrlill rechnrgeablc torch 11l1dollu:r

guards oj'dinary torch duril1g nighllimc
23. The patrolling guardsshould be providedwith urnbrellalroin c011ldming j'"ining seasol!.
24. The Security guards should not group logether and spend timc in challing c:;pccially

during nighttime.

c

-. ,.

co.



."

c:

:.-

ANNEXURE- l'
\

Tender for Security Services Contract

Name of the participating Firm/Agency

Check List
Yes/No

c.

1 Tender Document duly filled and signed ,
2 Tender's covering letter (as per the enclosed format)

I

3 Cost of Tender form by DO for Rs.422/-- and Crossed Demand Draft
for earnest Money Deposit as amount ofRs.1 0,000/- furnished

4 Registration certificates of the firm under the work contract of the
Govt.

5 Minimum turnover of the firm not less than RS.1 0.00 lakhs during the
last financial year (2016-17) duly certified by the Chartered

-

Accountant)
6 Certified Balance Sheet of the firm for last year of the service contract

by the chartered accountant
7 Last three years .continuous experience of the firm in the field' of

providing such services in Central' govt. establishmentl Autonomous
bodies of Govt. of India/Corporations of Govt. of India/reputed public
or private organization's provide the details in enclosed tabular form

8 Duly certified copies of the satisfactory services where the Tenderer
is for the last three years.

9 PAN/TAN Number and copy of the Income Tax Clearance Certificate

10 Employees EPF registration certificate issued by Central Govt., etc.

11 Employees ESI registration certificate issued by Central Govt. etc.

12 Service Tax Number

13 The contractor/agency must have a registration with the Contract
Labour

14 14 Nos. of staff/supervisors registered with their ESIIEPF separately.
Minimum 20 nos. (Staff/Supervisors) required with their ESI/EPF
contributions. Documentary proof of vouchers to be required and may
be attached.




